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AS S107 LEARNERS 
WE DEMONSTRATE... 

CARE SUCCESS

INNOVATION INCLUSIVITY

I actively listen to others
I proactively support our
community
I respect our environment

I am the best I can be
I work hard and never give up
I celebrate success

I am reflective in my learning
I am critical in my thinking
I show courage by exploring
new ideas

I embrace diversity
I respect individuality
I value all members of our
community 
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Key Contacts Name Email

Head of School Caroline Ratcliffe caroline.ra@standrews-schools.com

Head of Secondary Finbarr Cosgrove fcosgrove@standrews-schools.com

Head of Early Years and Primary Kate Shaffer kshaffer@standrews-schools.com

Deputy Head of School Anish Karadia akaradia@standrews-schools.com

Head of Inclusion Emma Hickman ehickman@standrews-school.com

Primary Learning Support &
Pastoral Care Coordinator James Clare jclare@standrews-schools.com

Early Years Coorindator Elliot Silvester esilvester@standrews-schools.com

Parent Liaison Kingkan De Vos kingkand@standrews-schools.com

Head of Admissions and
Marketing Isabelle Peters ipeters@standrews-schools.com

Admissions Manager Cartoon Sa-Nguanjin punyachalees@standrews-schools.com

Korean Admissions Sunny Min jmin@standrews-schools.com

University and Careers
Counsellor Deepa Patel dpatel@standrews-schools.com

Whole School Counsellor Amanda Sheppard asheppard@standrews-schools.com

PA to Head of School
Buses and Canteen Nuchie  Jongsomjit chatchaya@standrews-schools.com

PA to Head of Secondary
Secondary Receptionist Fang Sungden naiyanits@standrews-schools.com

PA to Head of Primary
Primary Receptionist Tip Buranaprapapun phantip@standrews-schools.com

School Shop and Uniform Aye Kampaengthong sureerat@standrews-schools.com

Key Contacts 
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Dear S107 parents,

I am delighted to welcome you to the Parent
Handbook, a valuable resource that
encapsulates essential information about our
school community. At St Andrews Sukhumvit
107, we believe in fostering a collaborative and
supportive partnership between parents,
students, and the school.

Within this handbook, you will find key
information about the school to help with your
onboarding and the students transition. We
are committed to providing a nurturing
environment that promotes academic
excellence, personal growth, and a sense of
community. The handbook outlines important
policies, procedures, and expectations,
ensuring a clear understanding of our shared
commitment to creating a positive and
enriching educational experience for your
child.

Head of School Message

Please take the time to familiarise yourself with the contents, as it serves as a guide to
your St Andrews journey. Should you have any questions or require further clarification,
our dedicated staff and I are here to assist you.

We look forward to a successful and fulfilling academic year together.

Caroline Ratcliffe 
Head of School

Care Success Inclusivity Innovation
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About St Andrews Sukhumvit 107

St Andrews Sukhumvit 107 is an English National Curriculum and International Baccalaureate
International School, with 600 students on roll from ages 2 – 18.

We have a large campus with a small student cohort which provides a supportive and nurturing
community feel that students and parents love. 

S107 is fully licensed by the Ministry of Education in Thailand. The School is a full member of the
International Schools Association of Thailand, the Federation of British International Schools in Asia
(FOBISIA) and the Thailand International Schools Athletics Conference (TISAC). 

Accreditation

All St Andrews International Schools are accredited by the Education Trust (EDT). EDT is one of only four
organisations who are authorised by the Thai Education Ministry to carry out international accreditations
in Thailand. The Education Trust is a UK based organisation working throughout the UK and internationally
in 40 countries. In the UK, they inspect a third of all UK schools on behalf of OFSTED.

S107 is a fully authorised International Baccalaureate (IB) World School. We currently offer the two year IB
Diploma Programme and IB Careers Related Programme as our pre-university curriculum to students
aged from 16 to 18 years of age.

The International Schools Quality Mark (ISQM) accreditation with Education Development Trust (EDT)
signifies that our international school has demonstrated high standards of student achievement with an
effective curriculum, good use of resources, a successful leadership team; and equally that our strong
partnerships with parents and the community ensure our students are well cared for and receive an
enriched education.

S107 is part of Cognita, a global school network of over 100 schools in 16 countries. Providing excellent
teaching and learning, supporting every child to achieve their potential and thrive in a rapidly evolving
world.
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Key Information

Early Years Primary Secondary 

S107 striped dress or
S107 striped shirt

S107 striped shirt & house shirt for
Fridays S107 dark blue polo shirt & House shirt for Fridays

Dark blue knee length
shorts 

Dark blue knee length shorts, skirt
or skort  Dark blue knee length shorts, skirt or skort 

Dark or black shoes Dark or black shoes Dark or black shoes 

S107 PE uniform S107 PE uniform S107 PE uniform

Sports shoes and
trainers for PE and

games 

Sports shoes and trainers for PE
and games Sports shoes and trainers for PE and games 

SunSmart swimsuit
and hat SunSmart swimsuit and hat Appropriate swimwear 

School Shop and Uniform

All students from Nursery to Sixth Form wear a school uniform and the School Shop stocks the full
range of school clothing, including swimwear, bags, hats, sportswear and House shirts. School
shoes and navy blue trousers for secondary are not sold in the shop.
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Extra Curricular Activities (ECAs)

S107’s vast extra curricular activities (ECAs) programme provides students with opportunities to
pursue a range of interests by developing existing talents or learning something new. These
opportunities can help contextualise and reinforce learning in the classroom, and further
develop communication, collaboration and leadership skills. They also help to bring balance to a
student’s school experience, serving to provide character education, enhance their wellbeing
and in doing so, benefiting their academic performance.

Every term our ECAs start on the second week, so that the students can settle back into school
life for the first week. Our ECA times are Monday - Thursday  from 2:35pm - 3:35pm from Year 1
upwards. For families who use our bus service, a second bus leaves the school at 3:40pm.

Office Hours

S107's office hours at 7:30am - 4:30pm. If you are looking to contact members of staff via
telephone please do so within the school hours. Outside of these hours, please contact staff via
email.

Mobile Phone Policy 

Students may use their mobile phones before 7.45am and after 2.30pm.
Students are not permitted to use their phones during lesson time, at break or at lunch. If
technology is needed for lessons, students should use their laptop or tablet. 
Students are not permitted to use their phones while walking around campus.
Headphones are not permitted.
In case of emergency, students are permitted to use their mobile phones. If a parent wishes
to contact their child urgently, please email the Secondary receptionist or your child’s tutor
and the message will be passed on immediately.
Phones should be kept in lockers or bags - if seen, students will be asked to put it away in the
first instance, and if seen again or being used, it will be confiscated, handed to Secondary
Reception and can be picked up end of day.

Opening Hours 

The School Shop is currently open for walk-ins for families to purchase school uniforms and
supplies. No appointment is needed.

Opening hours are from Monday to Friday, 7.30am to 4.00pm with a break between 12:00pm to
1:00pm. Please contact the Khun Aye at the School Shop at sureerat@standrews-schools.com
for further information about online ordering and any other queries.
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Food and Catering

At S107, we promote healthy eating and are committed to the physical wellbeing of our students.
Our school’s caterer FoodHouse designs balanced and nutritious menus with a range of
Western, Thai and vegetarian food. There is one cafe and one main canteen throughout the
school. Our main canteen caters for Early Years, Primary and Secondary at staggered times
during the day, providing a school lunch buffet and healthy morning snacks. Every day our menu
changes. We offer a variety of different foods, including Asian noodle soup, a salad bar, and
fresh fruits for dessert. Children have the option of bringing food from home if preferred.
Students are not permitted to order take away food to school.

In addition to this, parents can use our Steps café at the Primary entrance to grab a coffee and
fresh pastries or something more substantial from their range of healthy grab and go products.

S107 is a Healthy School, which is NUT FREE. Please ensure that any snacks or lunches which are
brought into school from home are healthy and contain no nuts. As we encourage students to
have a healthy diet, ‘fast food‘ is discouraged. There are many water dispensers around the
campus. We advise that your child brings an unbreakable drink bottle/container to use and refill
in school. Fizzy drinks are not allowed due to the excess sugar content and tooth damage.

The House System

Every student at S107 belongs to one of its four Houses and upon entry, students are allocated a
House. From the Primary into Secondary, House membership remains the same. Teachers are
also allocated a House to support. These Houses have two main functions; firstly they represent
four separate groups which compete against one another in events such as Sports Days, and
our Swimming Gala and House quizzes. This is all done in good spirit and one of the purposes of
the House System is to create intra-school challenges and competition, which are organised to
promote ‘House spirit’ with an emphasis on participation. The House System also acts across the
year groups and forms a supportive vertical structure that encourages cooperation and
communication across year groups.

Primary and Secondary gain house points linked to school values: CARE, INCLUSIVITY, SUCCESS
and INNOVATION. In Primary, House point winners receive a special mention and certificate in
assembly. 

Laptops / Computers

Every student from Year 7 through to Year 13 must have their own laptop computer. At S107 we
have found that laptops provide an efficient way to infuse information and communication
technology (ICT) into the curriculum. Full laptop policy.
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Communication

Communicating with the School

A mutually supportive relationship has been traditionally emphasised at S107. We encourage all
parents to communicate with us in various ways throughout the year through email, telephone
and face to face conversations. If your child is in Early Years or Primary, please feel free to catch
the class teacher at the beginning of the school day if you wish to pass on a brief piece of
information. If you require a more in depth conversation, please contact the teacher directly to
arrange a formal meeting time.

Appointments with Teachers

If you have a question, or wish to talk about your child’s progress or welfare, then in the first
instance, please discuss this directly with your child’s class teacher (Primary) or form tutor
(Secondary). Appointments should be made directly with the teacher via email. Appointments
with specialist staff can also be made in the same way.

School Newsletter

Every fortnight, the school sends out a newsletter detailing whole school key information
regarding events and updates. If you are not receiving this newsletter, please email the school’s
marketing team. 

Seasaw

Seasaw is a Teacher-Parent application used in the Early Years and Primary school. This is a tool
the class teachers use to update parents about class work. The system also allows parents to
message staff directly. 

Google Classroom

Google Classroom is used in our Secondary school. It is a blended learning platform developed
by Google for educational institutions that aims to simplify creating, distributing, and grading
assignments. The primary purpose of Google Classroom is to streamline the process of sharing
files between teachers and students. Parents can have guardian access to monitor the students
classwork and homework, and receive weekly updates around work submitted or outstanding. 
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Reports

Written reports and consultations are provided at different times of the year for different phases.

Primary School:

For students in Early Years - Year 6, reports are issued twice each year: one at the end of Term 1
and a second one at the end of Term 3. 

There are two scheduled Parent-Teacher meetings per year, in Term 1 and Term 2. Early Years
parents also have regular meetings with the class teacher to discuss their child’s progress and
development.  

Secondary School: 

Each year group will receive two written reports per year in Term 2 and Term 3, which focus on
student progress, attitude to learning, attendance and punctuality.  There will also be two parent
conferences in Term 1 and Term 3.

Parents with concerns are encouraged to make appointments with individual teachers/tutors to
discuss their child’s progress at any time. Please refer to the appropriate Curriculum Guide for
details about curriculum and assessment in your child's year group. 

School Presentations and Meetings

Senior staff members offer a number of briefings to parents throughout the school year: 
Induction Day is held on the day before the new term begins and all parents are
encouraged to attend. 
New Parents’ Coffee Mornings, Year group Coffee Mornings are held each term, offering the
chance to meet staff and other S107 parents. 
Primary Meet the Teachers & Secondary Meet the Tutors provide parents with an overview
of the coming year through presentations by individual teachers and the Year group leaders.
These are held at the beginning of the year for parents. 
 Secondary Curriculum Mornings are held throughout the academic year and outline
classroom learning across various subjects - parents are encouraged to attend. 
The Parent Support Group (PSG) Meetings are held at various times to encourage support
with important events such as Halloween, Christmas etc. 
Parent Workshops occur regularly throughout the year, covering a variety of school themes
and curriculum initiatives that provide parents with an overview of the learning that is
occurring in the classrooms.

  St Andrews S107               |                                  Parent Handbook                                |                       11





Student Absences and Late Policy

Student Absences

Excellent punctuality and attendance are expectations placed on all members of the school
community. Whilst we are tolerant and show understanding in the case of occasional lateness
due to unforeseen circumstances, frequent and persistent failure to arrive at school on time is
viewed as an infringement of the school rules, and therefore will be followed up by class
teachers or tutors.

Whilst the school is able to monitor and record lateness, these are issues which will, if found to
be unsatisfactory, need to be addressed at home. Student absences are not encouraged unless
there are extraordinary circumstances that prohibit attendance, such as protracted illness or
hospitalisation.

In the event of absence from school, please follow the procedures outlined below:

Early Years and Primary 
 Please inform our Primary receptionist Khun Tip and class teacher through Seasaw before
8:00am.

Secondary
 Please inform your child's tutor via email before 7.45am so that class teachers can be informed
immediately.

Taking Children out of School 

For safety reasons, students should not leave early without the knowledge and permission of the
Head of Primary/Secondary. If a student needs to leave school early, the tutor or class teachers
must be informed by the parent via email and the tutor will sign an early leave form for the
students to present to the guards as they leave campus. It is essential that we know the
whereabouts of students if we are to ensure their health and safety. No student must leave the
campuses during school hours without our knowledge and approval.

Late Arrival

All Primary students must inform our Primary PA and receptionist Khun Tip and go straight to
class.

All Secondary students who arrive late (after 7.45) should go directly to tutor time. Students'
punctuality to tutor time is recorded weekly and reflected in the end of term reports. Students
who arrive after 8.10am should report to the Secondary reception where they will be provided
with a Class Entry Slip. If a student misses tutor time, this counts against their attendance. 

  St Andrews S107               |                                  Parent Handbook                                |                       13



Safeguarding and Pastoral

Student Safeguarding: Code of Conduct for Parents and Visitors

We are committed to keeping our students protected, safe and secure. Parents and visitors
should abide by the Parent and Visitor Safeguarding Codes of Conduct whilst on campus. As a
school, we value the role that parents/guardians play in supporting student learning, and we
encourage active participation within the S107 community. 

When parents enter our site, they must adhere to the expectations, model the values and
comply with the policies of our school. We ask that all adults on site conduct themselves in a
calm and reasonable manner and resolve any concerns through appropriate school channels. 

Key expectations for parents and adult visitors:
 Have their S107 ID badge or visitor’s badge visible at all times
Only use toilets and changing rooms identified for adult use 
Seek permission from those involved before taking, posting or sharing digital images online
Do not take photos of other children apart from their own
Do not post or share an image, or contribute comments that may cause harm,
embarrassment, or harm the school reputation
Do not smoke or vape 
Do not bring any weapons into school, including replicas
Report any health and safety concerns directly to any member of staff

Safeguarding Team

Key Contacts Name Email

Designated Safeguarding
Lead Anish Karadia akaradia@standrews-schools.com

Deputy Designated
Safeguarding Lead Finbarr Cosgrove fcosgrove@standrews-

schools.com

Deputy Designated
Safeguarding Lead Kate Shaffer kshaffer@standrews-schools.com

Deputy Designated
Safeguarding Lead Amanda Sheppard asheppard@standrews-

schools.com
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Pastoral Leads

Pastoral care pertains to the aspects of student life that go beyond academics, focusing on their
wellbeing, personal development, and overall happiness. The Pastoral Leads are designated
staff members responsible for managing and coordinating efforts related to students' non-
academic needs. This role involves overseeing student welfare, behaviour management,
counseling services, and creating a positive and supportive school environment. The Pastoral
Leads work to ensure that students' personal growth is prioritised alongside their academic
success, fostering a holistic approach to education.

Key Contacts Name Email

 Primary Learning Support
Coordinator & Pastoral Care James Clare jclare@standrews-schools.com

Head of Year 7 & Transition Mark Anderson manderson@standrews-schools.com

Head of Year 8 and 9  Gabrielle Miles gmiles@standrews-schools.com

Head of Year 10 and 11 Samual Peyton speyton@standrews-schools.com

Head of Year 12 and 13 Dave Brundage dbrundage@standrews-schools.com

Whole School Counsellor Amanda Sheppard asheppard@standrews-schools.com

Counselling

At S107, all staff have a responsibility for the overall wellbeing of our students. If you have any
concerns about your child, please speak to your child’s teacher or tutor or contact the
school counsellor. The school counsellor and nurse can provide information about other
counselling, psychiatric or other relevant services and specialists in Bangkok if needed. Staff
with concerns about their students in Primary and Secondary may make a referral to the
school counsellor. Parents may also make appointments with our counsellor about specific
or general parenting concerns.

FULL STAFF DIRECTORY
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School Nurse 

Students should report to the school nurse if they are ill or injured. The school nurse is on
duty in the medical centre from 7:00am - 4:30pm each day (lunch breaks taken in the
canteen - note left for contact). In case of a sports fixture, the School Nurse will extend her
working day until the match is finished or an external nurse will be hired in order support the
needs of the students.

The school nurse contacts parents in the case of injuries/illness requiring further treatment,
when follow-up care or observation is required, and when there is a visible mark from injury. 

If medicine is required to be administered during school time (trips and visits included) a
‘request to administer medication’ form should be filled out by the parent. This should be
accompanied by the medication and prescription from your doctor/pharmacist. The
medicine must be delivered to the nurse by a responsible adult (parent/bus monitor
preferred). Medicine for school trips should be arranged by the parent at least 2 days before
the trip departure in conjunction with the trip leader.
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Parent Support Group (PSG)

The PSG group is overseen by the PSG committee , which includes our Parent Liaison, Head of
School, Head of Admissions, Head of Primary and Head of Secondary. All volunteers are
welcome, whatever their interests or availability, since it takes a team to coordinate all of the
activities throughout the year. PSG activities vary from year to year and evolve as the needs of
the school community changes. While many PSG activities are social, others are fund-raisers.
The PSG also provides a mechanism for addressing issues of common concern in a congenial
atmosphere. Parents who wish to become regular volunteers can join by contacting one of the
PSG committee team.

The PSG Facebook group is regularly updated with information on upcoming activities.

PSG Staff Committee 

Key Contacts Name Email

Head of School Caroline Ratcliffe caroline.ra@standrews-
schools.com

Parent Liaison Kingkan De Vos kingkand@standrews-schools.com

Head of Admissions
and Marketing Isabelle Peters ipeters@standrews-schools.com
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Class Reps work with the school and often the Parent Support Group (PSG) to help build a feeling
of community between the parents in their year group.
 The role:

To be a point of contact for new parents/carers and welcome them to the class/year group.1.
To enlist any help needed to support with school events such as the summer fair and
Christmas fair. This may involve helping on a stall, and/or compiling a rota of class parents
that are able to help on the day. 

2.

To organise social events for parents and carers throughout the year, as is suitable for the
parents in your year group, such as coffee mornings or meals out. 

3.

Acting as an extra line of communication (as directed by school) between the schools and
parents/carers, for example by passing on messages about school trips and events via
social platforms/communicating face to face. In our instance official class Line Group.

4.

Where possible, attending other school events such as sports day and performances to help
assist in any way possible, as directed by school. The more volunteers the PSG have, the more
they can do.

5.

The exact duties of Class Reps will vary from time to time. Tasks can be shared between two
parents per year group or just one, and tasks can be delegated to other class parents as needed
throughout the year eg. for events. The role can be rotated every year – ideally in August. S107 is
very grateful to anyone who offers to be a Class Rep.

Important note: Class reps are not able to act as liaison between other parents and the school, and must
not attempt to solve issues directly. If approached by a parent with an issue or complaint, class reps must
ask the parent to contact the school directly. They should contact the class teacher / tutor in the first
instance and if not resolved, Ms Kate (Head of Primary), Mr Finbarr (Head of Secondary) Mr Anish (Deputy
Head Teacher) or finally, Ms Caroline (Head Teacher).
Important note: If you are interested in applying and you have children in more than one year group,
please only apply to be class rep in ONE of their year groups.

Class Representatives 
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Events and School Calendar 

Many special events occur throughout the year. These may be organised by the school, the PSG
or both. Most provide opportunities for volunteer involvement and many are fund raisers. Fund
raising at the school includes raising money for charities and raising money for the school.

The most frequent and major special events are listed here. Please note that events may
change from year to year. 

International Day 
International Day has been celebrated at S107 for many years. This is a festival celebrating the
wide range of cultures and nationalities which make up the school community and the spirit
which brings everyone together. Students dress in their national attire, enjoy an international
feast and participate in other activities. All parents are encouraged to join in this wonderful day.

Loy Krathong
Loy Krathong is a beautiful Thai celebration which takes place during the 11th Lunar month
(often November). At S107, the Thai Department co-ordinate a wide range of enjoyable
activities for both students and parents. Parents are invited to help, take part or simply observe
the festivities. In the Primary School, all children are given the opportunity to make krathongs
(beautiful floating flower arrangements) or other Thai handicrafts during the day. Secondary
students may participate in the activities during their lunch break. All Primary students are
encouraged to wear traditional Thai outfits.

Christmas Winter Wonderland
To celebrate Christmas, S107 host a Winter Wonderland Fair. This includes a collection of stalls
from our parents and external providers. There will also be performances, choir singing and
special Christmas games for our whole community. The PSG and Class Reps are encouraged to
contribute to the planning of our Winter Wonderland event. 
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Songkran
Songkran is the Thai New Year festival celebrated in April. It's known for water fights symbolising
purification and new beginnings. Led by our Thai Department, staff and parents are invited to
receive the water pouring from our students in a special ceremony. This is then followed by a
water fight in different phases across the school. Students and parents are encouraged to wear
colourful, floral shirts to this event. 

Sports Day 
Sports day is an occasion where students, teachers, and parents come together for a day of
competitive sport and activities. All students will engage in Sports Day from Nursery to Year 13
every year. This is a big event organised by the PE Department.

Wine and Cheese Night 
S107's annual Wine and Cheese night is a celebration and thank you to the wonderful S107
community. This is a chance for parents to meet teachers and other parents in a casual
environment to socialise and learn about each other. 
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A Community That Succeeds

St Andrews Sukhumvit 107 International School Bangkok
7 Sukhumvit 107, Khwaeng Bang Na, Khet Bang Na, 
Krung Thep Maha Nakhon 10260

+66 (0) 2393 3883
admissionss107@standrews-schools.com

@standrewssukhumvit
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